Name :___________________________
Group :_______
Pen pal Project
Preparing to Write
· Plan your text.
	Start your greeting or salutation at the top of the page with the words “ 
Dear pen pal

	

	Introduce yourself and give some basic information about you and your family.
· Personal information
· Likes and dislikes
· Pastimes
· Qualities
· Favourites
Physical description

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Ask some questions to your pen pal (use Q.A.S.V.O)
	
	

	


	

	

	

	

	

	

	

	

	

	Conclude your letter by expressing interest in hearing back from your pen pal:
Hope to hear from you soon.
Sign your letter with “Sincerely” 
Signature

	

	
	






Revising
Revise your draft. Make sure your text includes: 
· A greeting or salutation at the top
· Basic information about you
· Questions
· Expressing interest and signature
Editing
· Use resources to edit your draft: Activity Book Snapshot, reference materials (dictionary, grammar references, etc.). 
· Check for errors (capital letter, punctuation, verb tenses, grammar, etc.)
